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PRINTING SECTION G A WING HO BADAMI HOUSE N R SQUARE BANGALORE 560002

TEL: 22221257/22215003 FAX: 22215206 E MAIL: hoprinting@canbank.co.in
   REF: GAPS/EMP/COMP/2011/JRS                                                                                           DATE:21.03.2011
NOTICE INVITING APPLICATIONS FOR EMPANELMENT OF COMPUTER CONTINUOUS STATIONERY SUPPLIERS
CANARA BANK, a Premier Public Sector Bank, having over 3400 Branches/Offices spread all over India, proposes to empanel Manufactures of computer continuous stationery to supply the items to Head Office, Bangalore and 12 P&S Sections located at the following centers:   

	1
	BANGALORE, MALLESHWARAM
	4
	DELHI
	7
	LUCKNOW
	10
	MUMBAI

	2
	CHANDIGARH 
	5
	HYDERABAD
	8
	MADURAI
	11
	PATNA

	3
	CHENNAI
	6
	KOLKATA
	9
	MANGALORE
	12
	TRIVANDRUM


Average requirement of each Centre may be of the value of about `.40 lakhs per year. In a year the Total annual requirement of the various types of Computer Continuous Stationery for the Bank as a whole would be to the tune of about `.5 Crores.

Applications are invited from reputed manufacturers of computer continuous stationery who meet the eligibility criteria for empanelment. Applicants intending to be empanelled for supply of computer continuous stationery should be manufacturers of Blank and preprinted computer stationery of different ply/sizes and should satisfy the following Pre- Qualification criteria:

PRE QUALIFICATION CRITERIA:
1. The Supplier should be a Manufacturer – having Rotary Offset Printing machine/s, (Single or Multi colour) with facility for sprocket punching, perforation, numbering and collating and supply of single or multipart stationery. Proof of which shall be submitted by way of certificate signed by Chartered Engineers OR From Banker who have financed, with details of machinery such as – Name, Year of make, Model No., Production Capacity per day etc.

2. They should have well established in the business of Manufacturing & supplying Computer Continuous Stationery for a minimum period of 3 years as on 31.12.10.
3. They should have achieved an Average Annual Turnover of not less than `.3 Crores over the last 3 years [Financial years – 2007-08, 2008-09 & 2009-10].
4. They should have executed jobs of Public Sector Under takings/Banks etc during the last 3 years [From 1.4.2007 to date]. Proof of work done by way of work orders for supply to PSUs / Banks to be enclosed.

5. The applicant should furnish the GIST of their Turnover, Profit/Loss and Capital for the last 3 financial years [2007-08, 2008-09 & 2009-10] in the format which is incorporated in the application. Please enclose copies of respective audited balance sheets in support of the same. 
6. Upon empanelment & while responding to our enquiries they should be in a position to furnish EMD [specified by the Bank] by way of Demand Draft from a Scheduled commercial Bank and Security deposit 10% of the order amount] by way of DD/Bank Guarantee from a Scheduled commercial Bank or Fixed Deposit of Canara Bank if their Rates are L1 .
7. New applicants should submit their application along with a DD of `.2000/- (`.Two Thousand only) drawn on Bangalore & payable to Canara Bank towards Application fee, which is non-refundable.

8. Suppliers presently on the panel of the Bank are also required to apply afresh duly enclosing a DD fvg. Canara Bank payable at Bangalore for `.1000/- [`. One Thousand Only] towards application fee [non refundable].
-----2
--2--
Copies of work orders executed for Banks, PSU's in the last 3 years are to be enclosed. (Existing empanelled suppliers need not enclose the same)

Bank may also call for opinion from the Applicants bankers/Clients and consider only those with satisfactory record.
Interested parties can obtain Application forms either from this office [on any full working day between 10AM & 5PM] or can download the format from our website www.canarabank.com
Suppliers presently on the panel of the Bank are also required to apply afresh duly enclosing a DD fvg. Canara Bank payable at Bangalore for `.1000/- [`.One Thousand Only] towards application fee. [non refundable]
Fresh Applicants should submit their application along with a DD of `.2000/- (`.Two Thousand only) drawn on Bangalore & payable to Canara Bank towards Application fee, which is non-refundable.
Applications complete in all respect, along with called for enclosures and DD towards application fee should be mailed to the following address.

                


 THE DIVISIONAL MANAGER

                                         CANARA BANK

                                         PRINTING SECTION

                                         BADAMI HOUSE, NR SQUARE

                                         BANGALORE -560002.

Last date for receipt of completed application with enclosures and DD towards application fee at this office is on or before 21.04.2011 within 2 pm. 

PLEASE NOTE: 
Incomplete Applications and those without Application Fee/Required enclosures/those which do not satisfy the eligibility criteria will not be considered for empanelment.
CANARA BANK reserves its right to accept/reject any/or all the applications received in response to this advertisement without assigning any reason whatsoever.

Empanelment will not by itself confer any right to receive orders, as placing orders is subject to the requirement and as per laid down procedure of the Bank
This empanelment will be for a period of ONE YEAR only.
ALL DISPUTES/CLAIMS ARE SUBJECT TO BANGALORE JURISDICTION ONLY.

DIVISIONAL MANAGER

APPLICATION FOR EMPANELMENT OF COMP. CONT. STATIONERY SUPPLIERS-2011
	FROM:

AFFIX YOUR FIRM’S  ADDRESS SEAL
	TO:

THE DIVISIONAL MANAGER

CANARA BANK

PRINTING SECTION HO

BADAMI HOUSE N R SQUARE BANGALORE 02.


                                                                                                                 DATE:     / 04 /2011.
Dear Sir,









We request you to ENROLL our Firm / Unit in your approved list of Comp Cont Stationery  Suppliers for which We are furnishing here below the required particulars along with the enclosures as enumerated in your Notice dated 21.03.2011.
	1 

	NAME OF THE FIRM/UNIT WITH FULL POSTAL ADDRESS:

[IF LOCATION OF THE FIRM/UNIT IS DIFFERENT FROM THAT OF OFFICE, PLEASE PROVIDE BOTH ADDRESSES]


	

	PAN No:
	TIN No:

	2
	CONSTITUTION:PROPRIETORSHIP
	
	PARTNERSHIP
	
	PRIVATE LTD CO
	
	PUBLIC LTD CO
	

	3

	NAME/S OF OWNER / PARTNERS / DIRECTORS &THEIR RESIDENTIAL ADDRESSES & CONTACT Nos. (DETAILS MAY BE ANNEXED SEPARATELY)

	                                                                                                               

	4
	NAME/S&DESIGNATIONS OF PA/LA HOLDERS  IF ANY, WHO ARE AUTHORISED TO  REPRESENT THE FIRM / UNIT & THEIR CONTACT Nos

	

	5


	ADDRESS / TELEPHONE Nos / EMAIL ID FOR COMMUNICATION


	ADDRESS


	
	TEL:OFFICE                          RES
	MOBILE No                              EMAIL ID

	6
	LINE OF BUSINESS
	

	7
	TYPE OF UNIT/SECTOR
	SME: TINY/SMALL/MEDIUM ENTERPRISE

	8
	YEAR OF ESTABLISHMENT:
	9. CAPITAL INVESTED: `.

	10
	TOTAL VALUE OF MACHY & ACCESSORIES
	`.

	11
	DETAILS/VALUE OF JOBS HANDLED DURING 2010.
	1. COMP CONT STY:

2. PIN MAILERS:

3. COMP PASS BOOKS:

4. SECURITY ITEMS[CHEQUES ETC]:

5. MISC ITEMS

	12


	DETAILS OF INHOUSE PRE PRESS & POST PRESS FACILITIES AVAILABLE  :

Eg. DESIGNING, DTP, BINDING, SPROCKET, PUNCHING, COLLATING, PLATE MAKING STITCHING, PINNING LAMINATION, SPIRAL BINDING ETC.)

	


----------------2

------2------
	13
	DETAILS OF MACHINERY HELD IN WORKING CONDITION

	PARTICULARS OF MACHINERY
	TYPE AND AGE OF MACHY
	CONDITION OF

MACHINERY
	PRODUCTION CAPACITY OF COMP. CONT. STY - CAPACITY  
PER HOUR(PH)   OR    PER DAY(PD)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12      USE SEPARATE SHEET IF REQUIRED
	
	
	
	


IMPORTANT: A CERTIFICATE FROM THE QUALIFIED ENGINEER/ YOUR AUDITOR/ YOUR BANKER DULY INDICATING THE DETAILS OF MACHINERIES/THEIR CONDITION AND PRODUCTION CAPACITY OF THE MACHINERY TO BE SUBMITTED WHILE APPLYING.
	14
	DETAILS OF MAJOR CLIENTS

	SL NO
	NAME & ADDRESS
	NATURE OF JOBS HANDLED

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	USE SEPARATE SHEETS IF REQUIRED
	


	15
	DETAILS OF COMP CONT STY SUPLD TO PSUs/BANKs DURING THE LAST ONE YEAR

	SL NO
	NAME OF THE PSU/BANK
	ITEM DESCRIPTION
	QUANTITY

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PHOTOCOPIES OF WORK ORDERS TO BE ENCLOSED
-----3
--3--

	16
	WHETHER THE PREMISES WHERE THE UNIT IS RUNNING IS OWN [  ] ON LEASE [  ] RENTED [  ]

GIVE DETAILS: 

	17
	SALES TAX/CST/TAN/VAT REGN NO
	

	18
	NAME & ADDRESS OF THE BANKERS
	

	19
	DETAILS OF CREDIT FACILITIES IF ANY
	

	20
	DETAILS OF ASSETS/STOCK/MACHINERY
HYPOTHECATED/MORTGAGED
	

	21
	DETAILS OF INSURANCE FOR MACHINERY 
	

	22
	NUMBER OF EMPLOYEES ENGAGED
	SKILLED [     ] UNSKILLED [     ] OFFICE STAFF [     ] TOTAL [    ]

	23
	DETAILS OF OUTSOURCING ANY PORTION OF THE WORKS.  
	NATURE OF WORK & NAME & ADDRESS OF SUCH UNIT
REASON FOR SUCH ENTRUSTMENT


	24
	a. DETAILS OF SEPARATE GODOWN/SPACE FOR STORING PAPER IF ANY
b. DETAILS OF INSURANCE COVERAGE   
c. DETAILS OF THE VALUE OF PAPER STOCK  NORMALLY HELD 
	

	25
	WE FURNISH HEREBELOW THE GIST OF FINANCIAL POSITION FOR THE PAST 3 YEARS

31 MARCH 2008
31 MARCH 2009
31 MARCH 2010

TURN OVER FOR THE YEAR   [`.] 

PROFIT/LOSS FOR THE YEAR [`.]

CAPITAL
Please   enclose copies of Audited Balance sheet, Profit & Loss a/c. of your firm in support of the same.

	26
	DETAILS OF ASSETS AND LIABILITIES AS AT 31.03.2010

	LIABILITIES 
	AMOUNT IN `.
	ASSETS 
	AMOUNT IN `.

	BORROWING FROM BANKS
	
	MACHINERY
	

	BORROWING FROM OTHERS
	
	OTHER ASSETS
	

	OTHER LIABILITIES
	
	CASH ON HAND & BANK BALANCE
	

	CAPITAL
	
	OTHERS
	

	27. DECLARATION: If empanelled, We shall provide the required EMD for quotations/Security Deposit if our rates happen to be L1. 

We hereby confirm that the information/s given hereinabove is/are true to the best of my/our knowledge and belief.  You may rely on this statement and include our firm/Unit in your approved list of suppliers. You are free to call for confidential opinion from any one or all of our clients as also from our Bankers. 

We shall abide by the rules and regulations of your Bank with regard to empanelment process.
WE UNDERSTAND that Empanelment/Application for Empanelment will not by itself confer any right to receive orders, as placing orders is subject to the requirement and as per laid down procedure of the Bank.

	THANKING YOU

YOURS FAITHFULLY

AUTHORISED SIGNATORY
AFFIX FIRM'S FOR SEAL & SIGN
	ENCLOSURES:

1. PHOTOCOPIES OF REGN CERTIFICATES

2. PHOTO COPIES OF ORDERS-PSU/BANKS

3. ENGNR/BANKER/AUDITOR'S CERTIFICATE REG MACHINERIES

4. AUDITED FINANCIAL STATEMENTS FOR LAST 3 YEARS

5. DD No __________________ DTD ____________ FOR `.2000/1000
6. OTHERS IF ANY-GIVE DETAILS



