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SPECIAL EMPANELMENT OF CONTRACTORS / SUPPLIERS FOR BKC OFFICE, MUMBAI- WORKS    - DEC 2011
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  ESTATE  & MAINTENANCE SECTION   

CIRCLE OFFICE, 13TH FLOOR, MAKER TOWER E

CUFFE PARADE, MUMBAI – 400 005

Telephone Direct: 022-22185993, 22185241-46, Fax: 022-22180200

PRE-QUALIFICATION DOCUMENT 

(For contractors suppliers of interior works, modular work stations, compactors, chairs)

                               for new Office building  at Bandra Kurla Complex, Mumbai.

This document consists of the following:

	A. Notice inviting applications,

B. General rules and instructions to the intending applicants.
C. Application format for Pre-qualification.


NOTICE FOR PRE-QUALIFICATION OF CONTRACTORS FOR 

1) INTERIOR FURNISHING 2) MODULAR WORK STATIONS, 

3) COMPACTORS, 4) CHAIRS.

A. Notice inviting applications,

Canara Bank, Estate & Maintenance Section, Circle Office, Mumbai is proposing to undertake various works at its newly constructed Office Complex building at CANARA BANK Plot No. C-14, G Block, Bandra Kurla Complex. Bandra East, Mumbai. The office building has Two Basement + ground + 9 upper floors. It is proposed to undertake interior works in an approximate carpet area of 75000-sft spread in various floors.
The building has been completed through CPWD and ready for interiors.

For the purpose of undertaking the proposed works it is intended to pre-qualify the contractors for the following various categories of works.   

1) Interior Furnishing works,

2) Modular Work stations,

3) Compactors for filing storage,

4) Chairs

The pre-qualification criteria for the respective works / supplies are furnished elsewhere in this document. The eligible and interested contractors and suppliers may collect the Pre-qualification document from C A N A R A   B A N K, ESTATE & MAINTENANCE SECTION, 13TH FLOOR, MAKER TOWER E, CUFFE PARADE, MUMBAI, Telephone 022 - 22185993 by paying non-refundable fee of Rs. 1000/- (One Thousand only) per category by way of Demand Draft favouring “Canara Bank, Circle Office” Payable at Mumbai. 

All the interested contractors / suppliers in the existing panel of Circle office Mumbai should also apply afresh for this pre-qualification to be eligible to participate in the subject works tender. 

Alternatively, the document can also be down loaded from the website of Bank namely www.canarabank.com and the document fee of Rs.1000/- as detailed above (in the form of DD) may be submitted along with the duly filled-in document. The document submitted without the prescribed fee will be liable for rejection. Applicants who have already paid Rs 1000/-, while purchasing the application directly from our office, need to enclose a copy of the DD while submitting the filled in application form or furnish the details. 

The duly completed document in the prescribed format (hard copy) with all supporting documents shall be sealed in a cover and super scribed as ‘Application for Pre-Qualification of Contractors for Canara Bank, BKC MUMBAI Works’ and shall be submitted to the above mentioned office of CANARA BANK on or before 14.12.2011 within 3.00 PM. 

The Bank reserves the right to accept or reject any or all the applications without assigning any reasons thereof and Bank’s decision of selection will be final.

Date: 28.11.2011                                                             GENERAL MANAGER

B. GENERAL RULES AND INSTRUCTIONS TO THE INTENDING APPLICANTS:

1. The details of the applicants and their experience shall be furnished in the prescribed “Application Format” only. Wherever required and if the space provided is not sufficient, particulars can be furnished in Annexures but such details shall be clearly mentioned in the respective columns of the Application Format. Applicant shall enclose latest copies of brochures and technical documentation giving additional information about the applicant. Each page of the document shall be duly signed by the Applicant or their authorized representative. 

2. The Contractors / Suppliers, who intend to apply for more than one category, have to apply for each category using separate application forms along with separate Demand Draft and submit in separate covers super scribing in the envelope the category of work applied for. No costs incurred by the applicant in applying, in providing necessary clarifications or attending discussions, conferences or site visits will be reimbursed by the Bank.
3.  Documentary proof with respect to the Eligibility criteria shall be furnished along with the application form. In this regard, copies of the work orders and completion certificates obtained from clients and or such other documents shall be submitted. Incomplete applications or applications without proper proofs for establishing their credentials are liable for rejection and no correspondence will be entertained in this regard. The authorised person of the firm/ company shall sign in all the pages of the application with seal of the company/ firm.

4. This pre-qualification process is only for the New Office building Works at BKC Mumbai, for a specific category. However, Bank reserves its right to utilize the pre-qualified contractors / vendors for inviting tenders for similar works for other floors/ Offices / Branches of Mumbai Circle Office’s Jurisdiction. 

5. The applicant shall furnish the list of his relatives working in the Canara Bank with their present place of posting. The applicant shall also furnish the list of retired Government /PSU / Banks employees, employed by him with full details of their previous employment.
6. EVALUATION CRITERIA: The offers of the applicants will be evaluated against the stipulated eligibility criteria of the Bank.  Compliance of all the stipulated criteria is mandatory. Further evaluation & short listing will be carriedout by the following scoring method on the basis of details furnished by them. 

Few qualifying works undertaken by the applicants who meets eligibility criteria will be inspected for which, they shall make necessary coordination. Based on the details furnished and inspection of works, eligibility criteria, Contractors / suppliers will be pre-qualified in each category and competitive offers/tenders will be called for specific works from such pre-qualified contractors / suppliers parties only. The applicants having their office/ establishment in the Geographical jurisdiction of the Mumbai/ Navi Mumbai city will be preferred.
	Sr.No.
	Criteria
	Maximum

Percentage Marks

	a)
	Financial strength (based on turn over details)
	20

	b)
	Experience in similar nature of works
	          30

	c)
	Qualifying works - Performance on works (based on client certificates & site visit)
	25

	d)
	Personnel, Plant & Equipment (including staff strength & infrastructure capabilities / facilities like equipments, mechanized execution aids / implements to execute the multiple floor works simultaneously) including facilities available at Mumbai / Navi Mumbai. Details to be attached.
	25

	
	TOTAL
	100


7. The minimum score needed by an applicant to be considered for pre-qualification is 60% of the max. marks assigned for each criteria group and 70% marks in the grand total which may be relaxed depending upon the number and capability of the applicants. The estimated costs indicated under “Scope, Eligibility Criteria & related details” are indicative in nature for the purpose of pre-qualification process & may vary at the time of tendering. 
8. Decision of the Bank regarding selection / rejection and number of applicants pre-qualified will be final and binding and no further correspondence will be entertained.  The short-listed parties/ contractors will only be informed by post. If, any information or details furnished by applicants is found to be false at any time in future or any information is withheld, which comes to the notice of the Bank at a later date, the short-listing of such applicant will be cancelled immediately. 

9. Applications received after the due date and time is liable for rejection. 

10. Canara Bank reserves its right to restrict, reject any / or all the applications without assigning any reasons whatsoever. The Bank reserves the right to modify any or all of the eligibility criteria. 
***

SCOPE, ELIGIBILITY CRITERIA AND RELATED DETAILS 

1) Interior Furnishing works:  (Estimated cost of works Rs 1050 Lakhs) 

A. Scope and Nature of work:  Work Involves laying of Indian/Italian Marble/ Granite /vitrified tiles, wooden flooring, floor carpets or any other flooring material, furnishing works like false ceiling works (mineral fibre board / gypsum / metal / special type), partition works (Wooden /aluminium/ Gypsum), wall paneling (laminated / veneered), artifacts etc. These works may include UPS/ electrical wiring, light fixtures etc for work stations & cabins in select floors which need to be carried out through a licensed electrical contractor. However these interior works do not include modular type factory made workstations, storage units, AC works etc which will be carried out through respective agencies / categories. Further the work needs to be carried out in co-ordination with other contractors/ agencies, and their contractors under the supervision of Architects, CPWD authorities, Bank officials etc.

B. Eligibility: The applicant should comply with the following minimum eligibility criteria:

i) The average annual financial turnover during last 3 years ending with 31.03.2011 should be at least 315 lakhs (30% of estimated cost) – proof to be submitted is a certificate from the   Auditor or audited financial statement. 
ii) Experience of having successfully completed following similar works during last 7 (seven) years ending 31.10.2011, for office building of Government departments/public sector undertaking/central autonomous bodies/state autonomous bodies/financial institutions or five/seven star hotels and other reputed private software firms.
· Three similar completed works costing not less than 420 lakhs each (40% of estimated cost). 

                   OR

· Two similar completed works costing not less than Rs 525 lakhs each (50% of the estimated cost).

                   OR

· One similar completed work costing not less than the amount equal to Rs 840 lakhs (80% of the estimated cost).

                  Out of which at least one completed work should be in Mumbai/ Navi Mumbai.

Proof to be submitted is copies of work orders   with satisfactory   completion certificate from the clients.  
                 Similar works means work detailed in para A above ie scope  & nature of works.

iii.  The agency should have office in Mumbai / Navi Mumbai with adequate manpower, establishment, workshop and equipments facility at Mumbai/ Navi Mumbai city.  Proof to be submitted is office address, latest telephone bills, latest electricity bills, list of employees with names & phone numbers, factory address

iv. The applicant should be an assesse of Income Tax and must possess VAT Registration. Should submit copy of the income tax PAN, VAT, Service tax certificate with valid registration numbers.

Note: For works completed before 31.10.2010, the value of executed works shall be brought to current costing level by enhancing the actual value of the work at simple rate of 7 % per annum calculated from the date of completion to 31.10.2011.  The Value of work in all the above cases shall mean the cost of similar works.

2) Modular Work stations: (Estimated cost of works Rs 350 Lakhs) 

Scope of works: The works involves supplying and fixing factory made modular type work stations, modular partitions, individual work tables, storage units, mobile storage units, key board trays, CPU holders etc., Further the work needs to be carried out in co-ordination with other contractors/ agencies, and their contractors under the supervision of Architects, CPWD authorities, Bank officials etc.

Eligibility:  The applicant should comply with the following minimum eligibility criteria:

i) The applicant should be original manufacturers/ designated authorized dealers of the modular type workstations & allied items with specific agreement with OEM. They should be established in this field for minimum of 7 years.  Proof to be submitted in the form of copies of orders older than 7 years to be submitted.
ii) The average annual financial turnover during last 3 years ending with 31.03.2011 should be at least Rs 115 lakhs. Proof to be submitted is a certificate from the   Auditor or audited financial statement. 
iii) Experience of having successfully completed following similar works during last 7 (seven) years ending 31.10.2011, for office building of for Government departments/public sector undertaking/central autonomous bodies/state autonomous bodies/financial institutions and other reputed private software firms or five/seven star hotels.
· Three similar completed works costing not less than 140 lakhs each (40% of estimated cost). 

OR

· Two similar completed works costing not less than Rs 175 lakhs each (50% of the estimated cost).

OR

· One similar completed work costing not less than the amount equal to Rs 280 lakhs (80% of the estimated cost).

           Out of which at least one completed work should be in Mumbai/ Navi Mumbai.

Proof to be submitted is copies of work orders   with satisfactory   completion certificate from the clients with reference to qualifying works.  
      Similar works means   work detailed in para A above ie scope  & nature of works
iv) The agency should have adequate establishment, plant, manpower (personnel) and equipments facility within India. and service network facility in Mumbai/ Navi Mumbai city for providing after sales service and troubleshooting.
Proof to be submitted is office address, latest telephone bills, latest electricity bills, list of employees with names & phone numbers, factory address, list of tools.     

v) The applicant should be an assessee of Income Tax and must possess VAT Registration. Should submit copy of the income tax PAN, VAT, Service tax certificate with valid registration numbers.
Note: For works completed before 31.10.2010, the value of executed works shall be brought to current costing level by enhancing the actual value of the work at simple rate of 7 % per annum calculated from the date of completion to 31.10.2011.  The Value of work in all the above cases shall mean the cost of similar works.

3) Compactors for file storage. 

(Estimated cost of works Rs 150 Lakhs) 

Scope of works:  The works involves Supply, Installation and commissioning of Factory made movable type file storage compactors with plastic instadex files for our Bank's requirement at Mumbai. 
Eligibility:  The applicant should comply with the following minimum eligibility criteria:

i) The applicant should be in line of supply, installation and commissioning of movable storage racks with all accessories for last seven years as on 31.10.2011. Documentary proof must be enclosed in the form of copies of orders older than 7 years to be submitted. 

ii) The applicant should be reputed Original Equipment Manufacturer or Authorized vendor / Channel Partners of the OEM of Compactors/ optimizers / file storage units. 
iii) The applicant should have satisfactorily installed following similar installations during the last 7 years as on 31.10.2011 for financial institutions/banks/ Government offices/ PSU undertakings. 
· One work for the value above Rs 120 lakhs  or

· Two works for the value above Rs 75 lakhs  or
· Three works for the value above Rs 60 lakhs
Out of which at least one supply & installation work should be in Mumbai/ Navi Mumbai. Proof to be submitted is copies of work orders   with satisfactory   completion certificate from the clients with reference to qualifying works.  

iv.  The applicant shall have well established plant & equipments facility with adequate manpower within India and service network facility in Mumbai/ Navi Mumbai city for providing after sales service and troubleshooting.
Proof to be submitted is office address, latest telephone bills, latest electricity bills, list of employees with names & phone numbers, factory address, list of tools. 

v).   The applicant should be registered with Tax Authorities for Sales tax, VAT, IT, Excise Duty etc.  Should submit copy of the income tax PAN, VAT, Service tax certificate with valid registration numbers. 

vi).   The average annual turnover of   Rs 150 Lacs during the last 3 (three) years as on 31.03.2011 duly supported by audited balance sheets. Proof to be submitted is a certificate from the   Auditor or audited financial statement. 
Note: For works completed before 31.10.2010, the value of executed works shall be brought to current costing level by enhancing the actual value of the work at simple rate of 7 % per annum calculated from the date of completion to 31.10.2011.  The Value of work in all the above cases shall mean the cost of similar works.

4. Chairs for Work Stations, Executives, Visitors, Conference/Board Room, Banquet hall, Canteen environment. 

(Estimated cost of works Rs 75 Lakhs) 
Scope of works: The works involves, supplying of various types of chairs for Work Stations, Executives, Visitors, chairs for Conference rooms, Board rooms, banquet hall   and canteen environment and other different types of chairs for the buildings multi-various applications / usage. 

Eligibility:  The applicant should comply with the following minimum eligibility criteria:
i).    The applicant should be original manufacturers/ designated authorized dealer of the Chairs with specific agreement with OEM with minimum of 7 years in the filed. Documentary proof must be enclosed in the form of copies of orders older than 7 years to be submitted. The manufacturing license / registration    or the dealership certificate. 

ii).  The applicant shall have well established office & work shop facility with adequate manpower within India and service network facility in Mumbai/ Navi Mumbai city for providing after sales service and troubleshooting / servicing.
Proof to be submitted is office address, latest telephone bills, latest electricity bills, list of employees with names & phone numbers, factory address, list of tools.

iii).  The applicant should have satisfactorily supplied similar items ( ie Executive chairs, work stations chairs, visitors chairs & other type of office usage chairs) worth not less during the last 3 years as on 31.10.2011 of the following values for financial institutions/banks/ Government offices/ PSU undertakings or to reputed Software companies. Documentary proof must be enclosed. 
· One work for the value above Rs 60 lakhs or

· Two works for the value above Rs 37.5 lakhs  or
· Three works for the value above Rs 30 lakhs
 Out of which at least one supply work should be in Mumbai/ Navi Mumbai.

Proof to be submitted is copies of work orders   with satisfactory   completion certificate from the clients with reference to qualifying works.  

iv).  The average annual turnover shall be not less than   Rs  60 lacs during the last 3 financial years. 

        Proof to be submitted is a certificate from the   Auditor or audited financial statement. 
Note: 1) For works completed before 31.10.2010, the value of executed works shall be brought to current costing level by enhancing the actual value of the work at simple rate of 7 % per annum calculated from the date of completion to 31.10.2011.  The Value of work in all the above cases shall mean the cost of similar works.

Note:  2) Bank reserves the right to source/tender the requirements of chairs from more than one agency/party depending upon the evaluation and specific to the environment/ requirement.

****

C. APPLICATION FORMAT

APPLIED FOR PRE-QUALIFICATION OF CONTRACTORS /SUPPLIERS
CATEGORY (Please Write the type of work)                    : 

1) Interior Furnishing works.

2) Modular Work stations,

3) Compactors for filing storage,

4) Chairs

-------------------------------------------------------------------------------------------------------------------------

1.   Name of the Applicant                       :


a).Address (Head Office/Registered Office)



:

               with telephone, e-mail, web-site details;

          b). Address of Factory/Manufacturing unit.

               (If applicant is channel partner or authorized

                 supplier, please furnish details of OEM’s)

          c). Office/Branch address at Mumbai

                / Navi-Mumbai along with details of local

               in-charge’s name, mobile no. etc.            

    a)   Status of the Firm(Whether company/

                 Partnership / proprietary)                :

        b)  Name of the Proprietor/ Partners/ Directors

            (with professional qualifications, if any):


I)


II)


III)

        c) Year of establishment

:

2. Whether registered with Registrar of

Companies/ firm. If so, No. & Date    :

3. Registration with Tax Authorities
:

      a)
Income-tax  No.
PAN/GIR NO:


      b)   Value Added Tax   No                         :                     

                                                   Service Tax No: 

       (furnish copies of Income-tax returns,registration)

:

          c).In case of Electrical contractors, 

   License Registration No. :    

4. Turnover of the Company/firm (Please attach copy of audited balance sheet and profit and loss account for three years).

	Sl. No.
	Year
	Turnover

	1
	2010-11
	

	2
	2009-10
	

	3
	2008-09
	

	
	Average
	


5. Registration with Government  / Public Sector / Banks

	NAME OF THE ORGANISATION
	NATURE OF WORKS
	VALUE OF WORKS
	DATE OF REGISTRATION

	
	
	
	

	
	
	
	

	
	
	
	


     What are your fields of core competence? Mention the fields on preference Basis

                       1)

                       2)

                       3)

6. Details of the qualifying works executed (please mention only such works which qualifies for the category/class for which you have applied) 

	Sl

.No.
	Name

of Work
	Work executed for (name of the  organization  with address, concerned office & telephone no)
	Nature of work (in brief)
	Location of the work
	Actual

Value of the works
	Stipulated time for    completion
	Actual time for completion
	If work left

incomplete or terminated         (furnish reasons)

	1

2

3
	
	
	
	
	
	
	
	


Note: Copies of satisfactory completion certificate obtained from the client shall be enclosed. 

7. Key personnel permanently employed in your organization:

	Sl No
	Name
	Qualifications
	Experience 
	Particulars of work done
	Employed in your firm since
	Any other

	
	
	
	
	
	
	


8. Name of the personnel employed/associated as consultant in your organization who are retired Government/PSU employees or related to Canara Bank employees/officials:

	Sl No
	Name
	Their earlier employment details
	Name & designation of executive

at Canara Bank 
	Nature of relationship
	Employed in your firm since
	Any other disclosures,.

	
	
	
	
	
	
	


10. Details of your relatives working in Canara bank. 

	NAME OF THE OFFICIAL 
	DESIGNATION    
	 ADDRESS OF THE OFFICE / BRANCH 

	
	
	

	
	
	

	
	
	


11. PLANT & EQUIPMENT DETAILS
	SL. NO.
	NAME OF THE

EQUIPMENT
	NO. OF UNITS
	OWNED / LEASED
	REMARKS

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


12.Furnish the names of three responsible clients/ persons to whom the major works carried out by the applicant with address and telephone number who will be in a position to certify about the quality as well as past performance of your organization.

	NAME OF THE OFFICIAL 
	ORGANISATION & ADDRESS 
	CONTACT NUMBERS

	
	
	

	
	
	

	
	
	


D E C L A R A T I O N 

1. All the information furnished by me / us here above is correct to the best of my knowledge and belief.

2. I / we have no objection if enquiries are made about the work listed by me / us in the accompanying sheets / annexures.

3. I / We agree that the decision of CANARA BANK in selection of contractors will be final and binding to me / us.

4. I / We have read the instructions appended to the proforma and I / we understand that if any false information is detected at a later date the empanelment shall be cancelled at the discretion of the bank.

 Place:







SIGNATURE OF THE APPLICANT

 Date:







NAME & DESIGNATION






                             
 SEAL OF ORGANISATION

Checklist (To be filled by Applicants)

	1. 
	Have you mentioned the category for which you have applied in the application form?
	Yes/No

	2. 
	Have you signed in all the sheets?
	Yes/No

	3. 
	Whether copy of PAN/VAT/Service tax Registration copy is enclosed?
	Yes/No

	4. 
	Whether requisite application fee by DD is paid?  If yes fill the format given below: 
	Yes/No

	5. 
	Whether enclosed proof for year of establishment? 
	Yes/No

	6. 
	Whether proof for average annual financial turnover enclosed? 
	Yes/No

	7. 
	Whether documentary proof for having undertaken the works is enclosed?
	Yes/No

	
	If yes, No. of certificates enclosed
	


Details of the Application Fee: 
	S.No
	Name of the Bank                  ( DD Issued bank)
	DD Number and Date
	Favoring 
	Amount 

	
	
	
	
	


PAGE  
1
CANARA BANK, ETATE & MAINTENANCE SECTION, CIRCLE OFFICE, MUMBAI PAGE 1 OF 13

